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¢ 2 | Casc Worker ‘ 03 Any woman  having  a|e Case Workers will work in shifts to provide
| | Bachelor in Law/ Sacial 24 hour service at QSC.
E Work/Sociology/Social ' She will provide assistance and support to the
5 science! Psychology with at Centre Administralor in facilitating services 1o
: least 3 wears™ experience of | yomen accessing OSC.
. uorbng on women. Jelalell L | o il incervene by cases of VAW and will
1 relevant  domains  in 1 toke them to their logical conclusian,
Government or Non- : B
| Government Sl»e' will be responsible I'('h- other work as
: projectprogramme. assigned by the Centre Administrator.
She should be o residemt of
i the local community so that
{ local human resource and
a expertise  is  utilised  for
, effective functioning of the
' centre,
3| ParsLegal 01 In the absence of Legal|s She/e will inform and orient the woman
Personnel/ Advisors provided by District about her legal rights and help'guide the
Lawyer Legal Services Authority, the

D Vinod sahu' Rrsmes doc

legal  counselling  service
could be outsourced 1o any
person having a4 degree in
Law/ wath legal vaming or
rnowmledge ol laws with ot
legst 3 yeans” experience of
working Wil :1
Governmenl or Non-
Government women related
project/ programme  at {he
district level or to  any
practicing  Lawyer with al

least 2 years” experience of

woman (o initiate legal proceedings against
the abuse/violence suffered, if she is willing to
do sa.

shehe will coordinateliaise with the Public
Prusecutor or the SLSADLSA Lawser, 1w
support the woman even after her cuse has
been filed in court as well as 1o ensure there 1s
follow-up of the case tw its logical conclusion,

Sherhe will simplify legal procedures for the
atfected  women  uand  advocate  for  her
exemption from court hearings.

Shethe will fucilie speedy and hassle free

police and coun procecdings through the

_employment of video conferencing facility for
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Roles & Responsibilities

litigation in any court of law,

the recording of statement of women affected
by violence,

41 Para Medical
Personnel

01

[n the absence of a regular|

Para Medical  Personnel
provided by District 1lealth
Authorities, the  medical
assistance service could be
autsourced 1o any  woman
having professional degree /
diploma i paramedics with a
background in health sector
and preferably with af least 3
VEars experience  of
working within f
Government  or  Non-
Government health project/
programme &l the district
level.

RN

Para Medical Personnel sill work in shifs to
provide 24 Tour service at OSC.
She will provide first aid and immediate life-
awving medical assistance 1o the aggrieved
wornin until she reaches the hospital.

She will accompany the woman affected by
violence to the Hospital, In cases of womén
affected by sexual vinlence, she will cnsure
strict compliance of the protesols daveloped
by MoHFW to conduct forensic examination
and other tests by the Doctors.

She will belp in drafling the medical case
history of the women affected by vialence.

6 |Office Assistant
with computer
| kmowledge

01

The services could  be
ocutsourced to any person
who is a graduate with at
least diploma in computers/
IT etc with a minimum of 3
vears” experience in data

management, process
documentation  and  web-
based reporting  formars,
video conferencing at stitle or
district level with
government or Non-
Governmental/ [T-based

ofganizations,

(HYice Assistant will work in shifts to provide
24 hour service at OSC.

Office Assistant would gengrate the Unique
1D of the wamen aflected by violence through
weelb based sotlware

She/he would document the case history as
provided by the Centre  Administrator,
Counsellor, Paramedic, Lawyer and Police
Facilitation Officer and record proceedings for
case management as well as develop the web
based data, help in video conferencing, data
cntry operations cfc. '
She/he would be responsible for Keeping
record of CCTV footage at OSC, i
Shetie would follow strict proceedings 1o
maintain privacy with regand to data gencrated |
and will ensure that name and other details of
aggrieved women remain contidential in each
step of case history documentation.

She/he  will assist the  police  facilitation |
ofticercounsellor Parn Medical Personnel
Purn Legnl Personnel to document the case |
history,

Sherhe would  dratl the  monthly/quarterly
report based on the MIS, web based dan
collection which would be approved at the
level of the Centre  Administrator  for
submission to the Management Commitiee.
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Position Number Quanalification Roles & Responsibilities
4] of Stafr
7 | Multi-purpase 0k e The multi-purpose  activity [« Multi- purpose i-lclp_er will work in shifis m\
StafT/ Cook could be outsourced to any provide 24 hour service at OSC.

person who is literate witl |,
knowledge ¢ experience of
wortking  in the relevant
domain, High School pass or
equivalent will be preferred,

She would be responsible for maintaining
hygienc and sanitution at OSC.

¢« It would be her responsibility to clean the
toilets {daily at such frequency which keeps it
clean all the time), dispose the garbage,
change the bed sheets, pillow covers (weekly)
of shelter room.

»  She will offer water to the visitors, maintain
visitor register, provide information on legal
aid! police medical assistance sheet to the
vramen,

* She will provide basic Kit containing soap,
comb, shampoo, sanitary pad, toath brush.
tooth paste, digpers (in case of infants) and
sewing kit to the woman who is availing the |
faciiuy of tempogary sheher at OSC.

* She will help any other staft with referrals and
do such other ancillary work as requested by
tliz Centre Administrator,

..__
i wr

{8 |Security Guard! 03 « The
Night Guard

services.  could  be|e  Security Guard/Night Guard will work in
01“5‘3“1“_(' lo any person shifls to provide 24 hour service at OSC.
wha s Passed Bth from |y The Sccurity Guard’ Night Guard would be

any  recognized  board responsible far the overall security of OSC.
having at least 2 years"

expericnce of  working 25 . Shc.r-'th:i wounld bc.rmspansiblcdf« sa_fcty of all
security personnel in a coagc issets, fuoulure and equipment at
gavernment  ©r  repared )

organization ot the distoct
state level. He! she should
preferably be retired military
/ para-military personnel,
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